INSTITUTE FOR Arts Leadership Program (ALP)

MUSIC LEADERSHIP e
Intern Job Description
CATHERINE FILENE SHOUSE ARTS LEADERSHIP PROGRAM Local

SUPERVISOR CONTACT INFORMATION:

Name of Organization: ~ Rochester Philharmonic Orchestra

Name & Position of Supervisor responsible for Intern: Amy Blum, Director of Public Relations

Address —Street: 108 East Avenue City: Rochester State: NY  Zip: 14604
Phone Number: 585-454-7311 x280 E-mail address: amyblum@rpo.org

POSITION INFORMATION: ( If more room is needed, continue answer on a separate page. )

1. Positon Tite: ~ [Public_Relations intern
2. Internship Description (Department & Duties):

Works directly with Amy Blum, director of public relations, to write press releases, media alerts, pitch
stories, maintain media board, do web research and make media contacts in print, radio, tv and internet.
The intern will frack media coverage, help with the annual report, help schedule and oversee phone and
in-person interviews and photo sessions as well as work on possible CD promotion and publicity

3. What will the Intern(s) learn while performing these duties?

The intern will learn how to create a "newsworthy" media pitch both verbally and in writing a winning
press release, become familiar with the media in Rochester as well as regionally and nationally, learn how
an orchestra public relations department functions, work with various other RPO departments, learn
how to oversee an interview situation and get an opportunity to sit in on a live or taped radio or
television interview.

4. Skills and/ or experience that would be necessary or helpful for intern to have: (include software, project mgt., etc.)

Fluent English speaker (preferably a native speaker), ease with PC computer use and possible Mac for
design purposes, excellent writing skills, creative, independent and efficient worker with a friendly and
outgoing personality. Visually artistic skills are a plus.

5. The average number of hours you wish the intern to work per week will be (maximum 10 hrs): 10

6. Is a car required? |:| Yes |z No Mileage paid? |:| Yes Amount: |X| No

Form Completed by: Amy Blum Date: 2/1/08
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